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MEMORANDUM FOR: Mr, Bannerman via Mr, Coffey

SUBJECT : Use of Federal Records Centers

Attached are draft memorandums to get the ball rolling on our proposal
to use Federal Records Centers:

a, Draft memorandum to the Director of Security which responds
to his study and informs him that we are going to have a survey in the
Support Directorate before raising the question with the other Deputy
Directors or the Records Management Board,

b. Draft memorandum from the DD/S to the Directors of Communi-
cations, Finance, Persomnel, Logistics, Training, and Medical Services
which summarizes the Security evaluation recommendations and asks
that they review their records with the idea that they are going to be
among the first ones to be stored at the Federal Records Centers.

I suggest you release the memorandum to the Director of Security
and await his reaction for about a week., This would then be followed
up by the memorandum to the other Office Heads, giving them about a
week to respond,

c. Depending upon the comments and progress within the DD/S,
schedule a DD/S briefing for the Executive Director to give him a status
report on where we stand on the use of Federal Records Centers,

d. After we have the responses from the DD/S Office Heads, I
suggest that we release a memorandum to the other Directorates but
address it for action through the Records Management Board.
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MEMORANDUM FOR: Mr, Bannerman via Mr, Coffey

SUBJECT : Use of Federal Records Centers

Attached are draft memorandums to get the ball rolling on our proposal
to use Federal Records Centers:

a, Draft memorandum to the Director of Security which responds
to his study and informs him that we are going to have a survey in the
Support Directorate before raising the question with the other Deputy
Directors or the Records Management Board.

b, Draft memorandum from the DD/S to the Dirgetors of Comruni-
cations, Finance, Personnel, Logistics, Tr-aining, and Medical Services
which summarizes the Security evaluation recommendations and asks
that they review their records with the idea that they are going to be
among the first ones to be stored at the Federal Records Centers.

I suggest you release the memorandum to the Director of Security
and await his reaction for about a week, This would then be followed
up by the memorandum to the other Office Heads, giving them about u
week to respond.

¢, Depending upon the comments and progress within the DD/S,
schedule a DD/S briefing for the Executive Director to give him a status
report on where we stand on the use of Federal Records Centers.,

d. After we have the responses from the DD/S Office Heads, 1
suggest that we release a memorandum to the other Directorates but
address it for action through the Records Management Beard.

Distribution:
Orig - Adse (DD/S Subject)
L4+ - DD /S Chrono
1 - SSS Subject
1 - S8S Chrono
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MEMORANDUM FOR: Mr, Baanerman via My, Coffey

SUBJECT : Use of Fedezral Records Cemers

Attached are draft memoranduins to get the ball roliing on our proposal
to use Federal Records Centers:

&. Draft memorandum to the Director of Security which responds
to his study and informs him that we are going te have a survey in the
Support Directorate before reising the question with the other Deputy
Directors or the Records Management Board,

b. Draft memorandum from the DD/S to the Directers of Compuuni-~
cations, Finance, Personnel, Logistics, Training, and Medical Services
which summarizes the Security evaluation recommendations and asks
that they xeview their records with the idea that they are going to be
among the first ones to be stored at the Federal Records Centers.

I suggest you release the memorandun to the Director of Security
and await his reaction for about a week. This would ther be followed
up by the memorandum to the other Office Heads, giving them about &
wegk to respond.

¢. Depending upon the comments and progress within the DD/8,
schedule a DD/S briefing for the Executive Director to give him a status
report on where we stand on the use of Federal Records Ceaters,

d. After we have the responses from the DD/B Office Heads, I
suggest that we release a memorandwn to the other Divectorates bur
address it for action through the Records Management Board.

Distribution:
Orig - Adse (DD/S Subject)
1 - DD/S Chrono
LA~ 8SS Subject
1 - 8SS Chrono
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MEMORANDUM FOR: Mr, Baanermaan via Mr, Coffey

SUBJECT : Use of Federai Records Centers

Attached are draft memorandu s to get the ball rolling on cur proposal
to use Federal Records Centers:

&. Draft memorandum to the Director of Security which resposds
to his study and informs hin that we are going to have a survey in the
Support Directorate before raising the question with the other Deputy
Directors or the Records Manapement Board.

b, Draft memorandirn from the DD/S to the Directors of Comeuni-
cations, Finance, Persomnel, Logistice, Training, and Medical Services
which summarizes the Security evaluation recommendations and asks
that they review their records with the idea that they are going to be
among the first ones to be stored at the Federal Recards Centers.

I suggest you release the memorandun to the Director of Becurity
and awzir his reaction for about a2 week. This would then be followed
up by the memorandum to the ather Office Heads, giving them about z
week to respond,

¢. Depending umpon the comments and progress within the DD/,
schedule & DD/S briefing for the Executive Director to give him a status
report on where we stand on the use of Federal Records Centers,

d. After we have the responses from the DO/S Office Heads, 1
suggest that we release 2 memorandum to the other Directorates but
address it for action through the Records Mamsgement Board.,

Distribution:
Orig - Adse (DD/S Subject)
i - DD/S Chrono
1 - SSS Subject
< SS8S Chrono
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MEMORANDUM FOR: Mr. Bzaserrean via Mr, Coffey

SUBJECT : {Use of Federnl Records Centers

Attached are draft mamoranduras to ger the ball rolling on our proposal
to uze Federsl Records Cemters:

a. Draft memorandix to the Director of Security which regponds
to his study and ioforms him thet we are going to have a survey in the
Support Directorate befove ralsing the questica with the other Deputy
Directors or the Records Mamagemen: Board.

b. Draft memorandum {rom the DD/S to the Directers of Comtnami-
cations, Finance, Personnel, i.ogistics, Taiing, and Medical Sexrvices
which summarizes the Security evalustion recommendations and asks
that they review their records with the idea that they sre going to be
among the first ones to be stored at the Federa! Records Cemers.,

I sugpest you release the memorandum to the Director of Security
and avaft his reaction for gbout a week. Thix would thes be followed
up by the memorandum to the other Office Heads, giving them about &
week to respond,

c. Depending wpon the conunents and progress within the DD/S,
aschedule & DD/S briefiag for the Executive Uirectar £o give him a status
report on where we stand on the use of Federal Records Ceaters,

d. After we have the respouses from the DD/S Office Heads, 1
suggest that we release a memoramhen to the other Directorates bur
address it for action through the Records Mamagement Board,

Distribution:
Orig - Adse (DD/S Subject)
1 - DD/S Chrono
1 - SSS Subject
i - 8S8S Chrono
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